ITS THE REFERENCE TAB, SILLY

Is it possible to show where the References tab appears in the ribbon? | am so
frustrated that TOC and page numbers don't appear fixed in the tools ribbon on
the top line. | can't fathom why this is so opaque in looking at the toolbox ribbon.

It is completely understandable to be frustrated—the References tab is often
"hidden in plain sight." On a Mac, it is tucked between
the Layout and Mailings tabs.

Where to Find the References Tab

The References tab is the fifth or sixth tab from the left in your top ribbon. The
standard order is:

Home > Insert > Draw > Design > Layout > References > Mailings > Review >
View

If you do not see it there, it might be disabled in your settings.

How to Reveal the "Hidden" References Tab
If it is missing, follow these steps on your iMac to bring it back:
1. Go to the top Apple menu bar and click Word > Preferences.
2. Select Ribbon & Toolbar (look for the icon that looks like a small gear or
a grid).
3. On the right-hand list under Main Tabs, look for References.
4. If the box next to it is unchecked, check it.
5. Click Save or OK. It will now appear permanently on your top ribbon.

Why It Isn't "Fixed"

Microsoft separates tools by "intent." Since TOC and Page Numbers are
considered "final document references" rather than "active writing" tools like
bolding or font changes, they are kept in this separate tab to keep the Home tab
less cluttered.

Here is what the ribbon looks like when the tab is active:
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Need a bit more space? Collapse
the ribbon so only the tab names
| show.

5 Ways to Show or Hide Ribbon in Excel Windows and Mac ...
WebNots

7 Hidden Features of Microsoft Word 2011 |
WordPress.com


https://cybertext.wordpress.com/2014/08/08/word-assigning-automated-cross-references/
https://cybertext.wordpress.com/2014/08/08/word-assigning-automated-cross-references/
https://www.webnots.com/4-ways-to-show-or-hide-ribbon-in-excel-windows-and-mac/
https://www.webnots.com/4-ways-to-show-or-hide-ribbon-in-excel-windows-and-mac/
https://virtualsupernova.wordpress.com/2011/05/31/7-hidden-features-of-microsoft-word-2011/
https://virtualsupernova.wordpress.com/2011/05/31/7-hidden-features-of-microsoft-word-2011/

Built-In Add-Ins tab not displaying on the Ribbon of MS WORD 2010 ...
Stack Overflow

Limited options in the Acrobat ribbon in Word (Mac) | Community
Adobe Community


https://stackoverflow.com/questions/43240608/built-in-add-ins-tab-not-displaying-on-the-ribbon-of-ms-word-2010-2013
https://stackoverflow.com/questions/43240608/built-in-add-ins-tab-not-displaying-on-the-ribbon-of-ms-word-2010-2013
https://community.adobe.com/questions-9/limited-options-in-the-acrobat-ribbon-in-word-mac-1251364
https://community.adobe.com/questions-9/limited-options-in-the-acrobat-ribbon-in-word-mac-1251364

# Microsoft Word  File Edsert Format Tools

C N ] autosave (D (R B v Print Layout
Home Insert Draw  Design Web:Layout b
QOutline

Calibri (Bo... ~ 12 Draft

-
arn

-

TR ol B /7 Uwva x Focus "OHF

Clipboard V Ribben TR R

= gebar

1]

NMossaqge Bar

v Ruler
Header and Footer
Master Document
v Markup
Reveal Formatting
Zoom >

Gridlines
Enter Full Screen

How to Customize the Ribbon in Word for Mac
Erin Wright Writing

Cower

. N

e
Mmbe o
rowA Dar
Igphy e b T e
1
1 ] - “ v

The Simple Guide to the Microsoft Word References Tab
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Pro Tip: If your ribbon ever disappears entirely, look for the small arrow

(v) or three dots (...) at the far right of your tab list and click it to "pin" the ribbon
so it stays visible while you work.
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Does your ribbon now show the References tab, or do we need to check if your
Word version needs a specific update?



